
FLORIDA BAPTIST CHILDREN’S HOMES

POSITION DESCRIPTION

FOR

SOCIAL WORKER/CASE MANAGER
Position Assignment
Title:
Social Worker/Case Manager
Organizational Unit:
Division

Recruited by:
Director of Campus/Community Ministries
Approved by:
Area Administrator

Working Relationships:
Reports to:
Director of Campus/Community Ministries 


Participates on Administrative 

Staff Team:
Works closely with Director and Area Administrator and all Florida Baptist Children’s Homes staff to enhance the total program.

Basic Functions:
To be responsible for the case management function and overall delivery of services to clients and their families.

Basic Responsibilities:
1. To meet and maintain FBCH case load standards and goals
2. To take referrals and identify the needs of the client and families. 

3. To coordinate intake, orientation and admission scheduling, aftercare and discharge.

4. To develop and monitor service plans for each client.

5. To regularly evaluate progress of client and family.

6. To provide or obtain individual, group, family counseling/therapy, as needed.

7. To maintain case records files and database in an updated and efficient manner.

8. To advocate for the service needs of clients and family.

9. To schedule and participate in reviews and team meetings as outlined in policy manual.

10. To network and function as a liaison between client and community services/referral sources.

11. To participate in continuing education opportunities, including agency in-service training,  professional seminars, workshops and conferences.

12. To perform such other duties as assigned.

Additional Program Specific Responsibilities: Please initial as pertains to your specific position. 
Community Ministries 

               Recruitment of Foster and Adoptive Homes, licensure, training and supervision of foster/adoptive homes to serve a diverse population
               Provision of out-of-home care and post-partum services
               Recruitment, Home study and supervision of adoptive homes, and placement and supervision of children therein
              Work with Maternity Care clients

               Public relations and agency promotion as an agency liaison with local churches,               associations and committees

Campus Ministries 
              Supervise secretarial or volunteer position(s), if applicable
               Public relations and agency promotion as an agency liaison with local churches,               associations and committees
_____
     To assist in providing staff training

_____     Demonstrate a strong working relationship with the team and child care workers
I have read, understand, and agree with the position description for Social Worker/Case Manager
                                                          
______________                                                    
Employee Signature
Date

                                                          
_______________                                                  
Witness Signature
Date
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